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6.N-2019: Daily Rest Periods (Breaks) 

 
1. Overview 

1.1 Employees are encouraged to ensure that they take regular breaks during their work 
day to support individual wellness and productivity. 

 
2. Eligibility 

2.1 All full-time & part-time employees are eligible. 
 
3. Guidelines & Procedures  

3.1 Employees are entitled to a 30-minute paid rest (break) during every 5-hour work 
period. This break may be taken in one unbroken period or in two 15-minute 
periods. 
 

4. Reporting Process 
4.1 Employees should work with their leader to determine the best time to take breaks 

and to ensure operational coverage is in place as required. 
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